Galleywood Parish Council

.

The Keene Hall, Watchouse Read, Galleywood, Chalmsford CM2 8PT

Members of the Council are hereby summoned to attend a Council Meeting on 18 July 2024 at
7.00pm in Lodge Room, The Keene Hall, Watchouse Road. Galleywood CM2 8PT for the purpose
of transacting the following business. Members of the press and public are welcome to attend,

Councillors:

FC24-T95

FC24-796

FC24-797
FC24-798
FC24-799

FC24-800

FC24-8B01
a.
b.
G

FC24-802

& Bt

Mrs Kelly Wilde

Clerk to Galleywood Parish Council
11 July 2024

G Bonnett, A McQuiggan, N Paul, J Potter, G Smith, C Shreave, S Troop (Chairman),
and B Woolward

COUNCIL AGENDA
This meeting will be recorded.

Apologies for Absence
To receive and approve apologies and reasons for absence.

Declaring of Interests and Dispensations
Members must not participate in any discussion on the matter in which they have declared
a Disclosable Pecuniary Interest or other Pecuniary Interest,

Confirmation of Minutes {harewith)
To agree and sign the minutes of the meeting held on 4 June 2024,

Public Participation Session with respect to items on the agenda
Te allow up to 15 minutes for members of the public to make representations.

Co-option
To consider appointing from the two applications received.

(herewith)

Planning Applications

Ta consider the following application(s) received from Chelmsford City Council and susbmit
comments by return,

24/00731/FUL Maple House, The Street Galleywood Chelmsford

New residential dwelling and detached garage.

Meatings {herewith)
To nate the following meetingis) have been held and draft minutes have been circulated
Planning and Highways Committee - 7 May 2024,

Finance and Resources Commitiee = 23 May 2024,

Planning and Highways Committee - 4 June 2024,

Reports

To receive reports fram:

The Clerk {herewith)
Essex County Councillor and Chelmsford City Counciliors (to follow)

Representatives from The Keene Hall and Galleywood Heritage Centre {to follow)



FC24-803
a.
b.
FC24-804

FC24-806

FC24-806

a.
b.
.

FC24-807

BoE®

Councilior Manthly Surgery — May 2024, Councillors Bonnett and Woolward (herewith)
June 2024, Councillors Treop and Wookward

Annual Parish Meeting

Members to consider and resolve.

Feedback on the Annual Parish Mesting which was held on Thursday 11 May 2024,
To set a date and venue for Z025, between the 1 March and 1 June after Gpm.
Keena Hall have availability on Thursday 1 May, 8 May, and 29 May 2025

Hertage Centre have availability on Tuesday 13 May and 20 May 2025.

Action Plan 2024-2025 {herewith)
To review and resolve.

Payroll {herewith)
To review and resolve the report as provided.

Appointment of Members for Committees and outside Bodies Commitlees
To consider appainting on tha following vacancies:

Finance and Resources Commities — 1 vacancy

Chelmsford Association of Local Councils Committee — 1 vacancy

ECC Public Transport Rep = 1 vacancy

Policy Reviews (herewith)
Tao review and rasolve to adopt:

Co-aption (no amendmanis)

Grant Policy (amendments)

Training Policy (amendments)

Inventory and Asset Policy (new)

The next Council Mesting is on Thursday 18 September 2024 at Tpm
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HELD AT THE KEENE HALL - LODGE ROOM - GALLEYWOOD

Formal acceptance will take place at the next Full Council Meeting

GALLEYWOOD PARISH COUNCIL
MINUTES OF THE EXTRACRDINARY COUNCIL MEETING

on Tuesday 4 June 2024 at 6.00pm

Presant:

Councillors: G Bonnelt, A McCQuiggan, M Paul, S Troop (Chairman), B Weohsard
In Attandance: Clerk

Prigr to the start of the meating, the Chairman announced that Clir Richard Hyland had
regigned. Thank you was sharad by Councillors for his service on the Council.

FC24-TE6

FC24-TB7

FC24-TH8

FC24-TH9

FC24-T90
H

FC24-T91

Apologies and Reasons for Absence
RESOLVED that an apology for absance be accepted for Clir(s): J Poller, and G
Smith

Declaring of Interests and Dispensations
There were none.

Fublic Participation Session with respect to items on the agenda
There were no members of the public.

Confirmation of Minutes
RESOLVED that the minutas of the meating held on 16 May 2024 wera a frue
and accurate aceount were signad by the Chalrman.

Annual Governance and Accountability Return 202372024 [AGAR)
Annual Governance Statement

RESOLVED that mambers approvad the Annual Governance Statemant for
20232024 (Section 1 of tha AGAR).

Accounting Statemants
RESOLVED that members approvead the Annual Governance and Accountability
Retum for 2023/2024 (Section 2 of the AGAR).

Members noted the Motice of Public Rights and Publication of the unaudited AGAR
will be announced on the 10 June 2023,

Motice of Casual Vacancy

Members noted that & vacancy had arisen in the office of Parish Councillor by
reason of the resignation of Councillor Richard Hyland, A notice had bean in
placa from 23 May 2024 until 12 June 2024 on noticeboards and social media,




FC24-792

o

FC24-T93

FC24-7T94

Bank Mandate

RESOLVED that:

Councillor Richard Hyland be removed from all bank accounts.
Councillor Bonnett will be a new signatary an all bank accounts,
Action: Clark to initiate the changes

Exclusion of the Press and Public

RESOLVED that members exchude the Press and Public from the remainder of the
meeting in accordance with the Public Bodies (Admission to Meetings) Act 1960 as
the following itemn contains confidential information.

The clerk left the meeting at 6.15pm

Personnel Matters

Members considered the report from the Personnel Committee.

RESOLVED that a flexible working request as recommaended by the Personnel
Committes be accepted for the Clerk. The office will be opan to the public 9am -
1pm Monday through to Thursday and closed on a Friday with effect from July
2024.

The next Council Meeting is on Thursday 18 July 2024 at Tpm

Thara being no further public business 1o be transactad, the Chairman closed the meaeting at

Slgred Chalman ....coomiiinivin s mssrarsvses s Data:

B.55 pm.




LOCAL COUMCIL
AWERD SCHEME

"qum.ln
Galleywood Parish Council

Co-option Application Form

| Name: John Henry Turkentine r
Address: ; J
Post Code = =
Telephone ; -
Maobile _
ol

Are you 18 or aver? YES

Please detall any experience you have that may be relevant Lo Galleyweood Parish Council
below. {If necessary, please continue on a separate sheet of paper).

Please outline vour reasons for wishing to be a coundillor,

I have served as a Parish Counciller from 2002 - 2017, I decided not to stand for re-election
in arder to devate more time and effort as Chairman of Galleywood Heritage Cantre, my
increasing involvement in running the Sudbury Grammar School Old Boys' Association and
to spend leisure time travelling abroad.

My wanderlust has now been satisfied and after 52 years the SGSOBA has closed, and
reduced to an on-line newsletter group.

I now find I have the time to devole to Galleywood Parish,

Please gutling any pravious community or council werk,

Ses attached sheet,

—

® The Clerk - 01245 358838 = clarki@galleywoodparshocouncilgov.uk
B www galleywoodparishoouncil.gov. uk



Please putline any othar skilts you can bring to the Council.

[ have IT skills and experience and home office facilities with an overhead scannar for large bound
hooks and maps up to A2 size, Currently looking Into archive scanning of ald films, tapes and
vinyl Media,

Blease outline your interests and recent career history

I ratired in 1999 as Quality Assurance Manager at English Elactric Valve Co Lid, now Teledyne e2v
[ have interests in 1T, Photograpy, Engineering, Natural History, Family History, Village fife..... see
attached my original co-option letter 2003,
[ |

15 there any other information you would like to discinse regarding your application? (if
necessary, please continueon a separate sheet of paper).

Date.,... 1706 2024 .. .o

d
Please return this form together with the Eligibility Form overleaf by 12 noon on
Tuesday 2 July 2024 to:

Clark to the Parish Council, Galleywood Parish Council, The Keene Hall, Watchouse Road,
Galleywood, Essex CMZ BPT or email to: clerkigalleywoodparishcouncil.gov. uk



Please outline any previous community or councll work,

I firet became invelved in Community work in 2000-2 as a volunteer photagrapher for

Images of England and part of an interest group to bring to early wireless Broadband to
Galleywood.

1 was co-opted as a Parish Coundllor in 2003 and warking on the original Footpaths
Map, the ECC P3 volunteering group on footpath clearance and involved in publishing
local walks, working with RCCE and Chelmsford Berough Council on the Willage Dasign
Starement and Involved in the winning a Best Kept Village 2004.

As Parish Councl Chairman led the Lottery Funded Greening Galleyweood project, and
part of founding members team for the Galleywoed Heritage Cantre, becoming
Chairman and subsequently Honorary President.

During the past years | have served as a committee member of The Keene Hall Charity,
Galleywood Historical Society, Galleywood Common Association, the ECC Record Office
sponsored Galleywood Oral History project.



-

&th June 2003
Dear Ms Head,

1 wish 1o offer myself for co-option onto the Galleywood Parish Council. My recent
involvemeni in the Broadband 4 Galleywood and concurrently as a steering
committes member of the Village Design Statement Association has given me a wider
understanding of the needs of this community. 1 have lived in Barnard Road for the
last 30 years, and | am now able to contribute my time, listening to resident’s
comments and complaints and by drawing on my accumulated experiences help them
maintain the village character and improve services to this lively community,

| am not originally from Essex, being born in Diss, Norfolk in 1938, growing up and
attending school in Sudbury, Suffolk, 1 am very much a country boy at heart. Upan
leaving school in 1955 1 started an apprenticeship with Crompion Parkinson in Writtle
Road, lodging with an aunt. Having married in 1963 we first set up home on the
Moulsham Lodge estate. | transferred to English Electric in 1968, moving my family
to Galleywood in 1972, [ took early retirement in 1999 and tragically lost my wife
some ten months later. My Son lives in Chetmsford and my Daughier in Maldon, who
between then have produced five Grandchildren to date.

My working life has been in Electricall Electromic Engineering and from 1983 as
Quality Assurance Manager, latterly responsible for product safety and specifically
the interpreation of requircments and performance testing for compliance to EU
directives and other worldwide specifications. Since loosing my wife I have become
an active member of the Norfolk, Suffolk and Essex Family History Societies, the
Essex branch of the Historical Society, Historic Buildings Group, & voluntcer
photographer for Images Of England (part of English Heritage) and a member of St

Michaels Church. 1 can provide contact details of referees for character references
shorsld this be required.,

Yours, sincerely

John H Turkentine

Ms Janc Head
Clerk to the Parish Council
F.eene Hall

Galleywood



LOCAL COUMCIL
AWLRD SCHEME
QUALITY

Galleywood Parish Council

Co-option Ellgibllity Form

L. In wrder to be eligible for co-option as a Galleywood Parish Councillor vou must be a British
Citizen, or a Citizen of the Commonwealth or the European Unicn; and on the 'relevant date’
{i.e. the day on which you are nominated or if there is a poll the day of the election) 18 years
of age or over; and additionally able to meet one of the following gualifications sat out below.
Please indicate the qualifications which apply to your.

E/ I am registered as a local government elector; and

g I have during the whole of twelve months on the relevant date resided in the parish or
within 3 miles {4.8km) of it; or

!—_L"I/ I have during the whale of twelve manths, occupied as owner or tena nt, land or other
premises in the parish; or

My principal or only place of wark during those twelve months has been in the parish.
ar

E{ 1 have during the whole of twelve months resided in the parish or within 3 miles of It.

2. Please note that under Section 80 of the Local Government Act 1972 & person is disqualified
from being elected as a Local Councillor or belng 8 member of a Local Council If he/she:

2} holds any paid office or employment of the local council (other than the office of
Chairman) or of a joint Committee on which the Council is represented; or

b) is a person who has been adjudged bankrupt or has made a composition or
arrangement with his/her creditors (but see below); or

€} has within five years before the day of slection, or since hisfher election, been
convicted in the UK, Channel Islands or Isle of Man of any cffence and has been
sentenced to imprisonment (whether suspanded or not) for not less than three months
without the option of a fine; or

d} is otherwlse disquallfied under Part T11 of the Representation of the People Act 1983 for
carrupl or illegal practices,

This disqualification for bankruplcy ceases In the following dircumstances:-

L. Ifthe bankruptcy is annulled on the grounds that either the person ought not to have
been adjudged bankrupt or that his/her debts have been fully discharged.
f.  If the person is discharged with a certificate that the bankruptcy was causad by
misfortine withaut misconduct on hisfher part.
lii.  If the parson is discharged without such a certificate,

In {1} and (i) above, the disqualification ceases on the date of the annulment and discharge
respectively. In (iii), it ceases on the expiry of five years from the date of the discharge.

I {name)...... ﬂﬂrﬁ.&fﬁﬁfﬁfﬁxﬂﬁ:ﬂﬂﬂﬁﬁy confirm that T am eligible to

apply for the vacancy of Galleywo ish Councillor and the Information given on this form is

& true and aocurate recaord
Date. L7/ 06202 &

W The Clerk- 01245 358808 B clerk@galieywoodpanshcouncil.gov Uk
= www galleywoodgarisheouncil gow. uk



LOCAL COUNCIL
AWARD SCHEME
QUALITY

Galleywood Parish Council

Co-option Application Form

Mame: Jayne Owiles
Post Code -
Telephone | AAREEEEE &
| Mobile EEeffEs!
Email Esasmes =1

Are you 18 ar over?y YES

Please detall any experience you have that may be relevant to Galleywood Parish Council
below, (If necessary, please continue on a separate sheet of paper).

Piease outline your reasons for wishing to be a councillor.

As | am currently secretary with Galleywood youth fogtball club and Chair of the

Galleywood Management Committee | feal | could bring connections to the youth of
Galleywood to the parish council

| am passionate about angaging youth into sport and giving them a sense of purpose
and would ba a champion for youth engagemeant

| wanl only the best for the residents of this village so would angage with the
community and try to help where possible.

| am a strong advocate of being involved in your local community and fegl Galleywood

Please outline any previous community or council work,

| currently work as a sales manager remotely so based at home.
| have worked within the craft industry for many years and have baan both a buyer
and worked in sales,

| am interested in football (support West Ham) enjoy the theatre and concerts.




Please oputline any other skills you can bring to the Council.

Please outline your interests and recent career histary

Iz there any other information vou would like to disclose regarding your application? [if
necessary, please continue on a separate sheat of paper).

Signed...........Jowles e DEEE L BIFIIOIA s

Pleasa return this form together with the Eligibility Form overleaf by 12 noon on
Tuesday 2 July 2024 to:

Clerk to the Parish Council, Galleywaood Parish Council, The Keene Hall, Watchouse Road,
Galleywood, Essax CM2 BPT or email to: clerki@galleywoodparishcouncil, gov.uk



R st e
Galleywood Parish Council

Co-option Eligibility Form

1. In order to be eligible for co-option as a Galleywood Parish Councillor you must be a Britich
Citizen, or a Citizen of the Commonwealth or the European Union; and an the ‘relevant date’
(i.e. the day on which you are nominated or if there is a poll the day of the election) 18 years
of age or over; and additionally able to mest ane of the following qualifications set out below.
Please indicate the gualifications which apply to you.

I am registerad as a local government elector; and

1 have during the whole of twelve months on the relevant date resided in the parish or
within 3 milas (4.8km) of it; or

1 have during the whole of twelve months, cccupied as owner or tenant, land or other
premises in the parish; or

O OO0

My principal or only place of work during those bwelve months has been in the parish,
ar

I have during the whole of twelve months resided in the parish or within 3 miles of It

2. Please note that under Sectlon 80 of the Local Government Act 1972 a person is disqualified
from being eflected as a Local Councillor or being a member of a Local Council if he/she:

a) holds any pald office or employment of the local council {other than the office of
Chairman) or of a joint Committee on which the Councll Is represented; or

B) I a person who has been adjudged bankrupt or has mada a composition or
arrangement with his/her creditors {but see below); or

€} has within five years before the day of election, or since his/her election, been
comvicted in the UK, Channel Islands or Isle of Man of any offence and has been
sentenced to imprisonment (whether suspended or not) for not less than three months
without the option of a fine; or

dl is otherwise disgualified under Part 111 of the Representation of the Pegple Act 1583 for
cormupt or illegal practices.

This disqualification for bankruptcy ceases in the following circumstances; -

i. I the bankruptcy is annulled on the grounds that elther the person ought not to have
been adjudged bankrupt or that hisfher debts have been fully discharged.
ii. If the person is discharged with a certificate that the bankruptcy was caused by
misfortune without misconduct on his/her part.
. If the person is discharged withowt such a certificate,

In (i} and (ii} above, the disqualification ceases on the date of the annulment and discharge
respectively. In (i}, it ceases on the expiry of five years from the date of the discharge,

I (MAME )i IBYIHE OIS s e NEEEY - confirm- that [ am
eligible to

apply for the vacancy of Galleywood Parish Councillor and the information given on this form s
a true and accurate record,

B The Clark - 01245 358896 H  clerki@galleywoodpansheouncil ook
2 wew galleywoodpenshcouncil gow, uk
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GALLEYWOOD PARISH COUNCIL

MINUTES OF THE PLANNING AND HIGHWAYS MEETING
HELD AT THE KEENE HALL - LODGE ROOM - GALLEYWOQOD

on Tuesday 7 May 2024 at 7.00pm

Formal acceptance will take place at the next Committee Meeting

Present;

Councillors: G Bonnell, A McQuiggan (Chairman), N Paul, S Troop, and B Woolward
In attendance: Admin Assistant

PH24-548 Apologies and Reasons for Absence

RESOLVED that an apalogy of absance was racaived and acceptad from
Councillons): Smith and FPotter

PH24-549 Daclaring of Interests and Dispensations
Theare weare nona.

PH24-550 Public Participation Session with respect to items on the agenda
Thera were none,

PH24-551 Confirmation of Minutes
RESOLVED that the minutes of the meeting held cn 2 April 2024 wera & true and
accurate account were signad by the Chairman.

PH24-552 The Clerk’'s Report
Membears noted the Clerk’s report on:

« [Parish Map
Clir AM agreed 1o forward the finalised map to Clerk by 04.03.2024 - Sl
autstanding

#+ CHP - Maintenance Watchouse Shops
On hotd

+ Fly tipping — Rignals Lane
Public Health and Protection Services contacted to request that fly tipping
nofices be erecied oullining the penalties,

+ Bus Stop = Barnard Road
Further damage has occurred, with another panel baing broken, This has
been made safe and removed completely. The light is also not working
inside the shefter. ECC recommend that this is checked and assess by
a qualified electrician.
A full update on ECC tender for Bus Shelters and the process for
requesting new or replacemant bus shallers will be received in the
Coming weeks.
Action: To swait ECC processes

= Planning Enforcement
Contacted the team to pursue matters further in relation to 22/00297/ENFB.
CCC have advised, as the use of tha building is unlikaly to be contrary to local
planning policy, it would not be in the public interest, nor proportionate, to

—




PH24-553

PHZ4-554

PH24-555

commence formal enforcement action. As such, they will not be pursuing this
matter. However, the enforcement case remains open, pursuing the remowval
of the storage container.
Action: Councillors to visit the site to ascerain oulstanding issues.

= Delegated Authority
Pianning Application 24/00260/FUL & Badgers Close Galleywood
Commenis of no objection were submitled o COC on 30.04,2024.

Planning Applications

To consider the following applcationis) receivad from Chelmsford City Council and
submit comments by retum.

24/05061/TPO - Galleywood Foolpath Rear of Cannon Laye Galleywaod

G1 x1 blackthorn - Reduce height by 4m max - Damage to proparty and dangerous.
RESOLVED that Galleywood Parish Council has no objection o this application.

24/05068/TPO - Willow Lodge, Lower Green Galleywood Chelmsford
T2 - Willow Tree - Fell within & months and replant with suitable replacement.
RESOLVED that Galleywood Parish Council has no objection to this application.

24/005TS/LBG - 27 The Street Galleywood Chelmsford Ezsex

Description of works: Reduce width of ground ficor bathroom window, Form new
axternal doorway. Reconfigure bathroom area.

RESOLVED that Galleywood Parish Council has no objection to this application.

Planning Decisions - Chelmsford City Council
Members noted the decision(s) of the following applicationis):

24/001 TB/FUL - 8 Rignals Lane
Single storay rear extension pitched roof side dormer and replacement front
windows and new front canopy. Granted.

23/01653/FUL - Unit and Yard 8 At Five Tree Works Bakers Lane Retrospective
change of use from storage and distribution (Use Class BB) to mixed-use storage
and distribufion {Use Class B8) and provision of education {Use Class F1{a)).
Refused.

241001168/FUL - 2 Skinnars Lane

Reirogpective application for replacement of brick wall with a wooden fanca.
Granted.

247001 T1/ADV = 2 Skinners Lane,
Retrospectiva application for the display of an internal TV screen in the window and
external lluminated display sign on the front and side elevations, Granted.

24/00291/FUL - 6 Wallers Close
Single storey rear extension and porch to side elevation. Addition of roal lights,
Granted.

24/00273/FUL - 3 Pyne Gale
Simgle storey rear extension, Granted.

Flanning Enforcement Notices
Membears notad the raport provided.



PH24-556 South Essex Parking Partnership (SEPF)

a. Members noted the March 2024 report provided

b. Members noted THE ESSEX COUNTY COUNCIL (CHELMSFORD CITY)
(PROHIBITION OF WAITING, LOADING AND STOPPING) AND (ON-STREET
PARKING PLACES) (CIVIL ENFORCEMENT AREA) (AMENDMENT NO.56)
QORDER 2024 had been made and 8 Public Notice will appear in the Essex
Chronicle on Thursday 25th April 2024. The Crder will come inlo effact on Monday
27Tth May 2024.

PH24-557 Public consultation 2024 - Norwich to Tilbury

Mambers noted the statutory public consultation on proposals for Morwich to Tilbury
will run for 10 weeks from Wednesday 10 April, closing at midnight on Tuesday 18
Juna 2024,

Action: Councillors encouraged to comment individually.

PH24-558 Dog Bin
Mambers considerad a resident request for a dog bin to be placed at Footpath 78,
Rignals Lane.
RESOLVED that:
a. CCCICouncillors to monitor and report on usage of deg bin 3, for next 4 weeks.
k. Cost be sought to relocate exizting dog bin 3, at Pavilt Meadow/Ponds Road
c Cost be sought to purchase a new dog bin

There being no further public business to be transacted, the Chairman closed the mesting at
7.18pm

Signed Chalman ........cocoiiimieiniie e ) R
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GALLEYWOOD PARISH COUNCIL
MINUTES OF THE FINANCE AND RESOURCES MEETING
HELD AT THE KEENE HALL - LODGE ROOM - GALLEYWOOD
on Thursday 23 May 2024 at 7.00pm

Formal acceptance will take place at the next Committee Meeting

Present:

Councillors: A McQuiggan, N Paul {Chalrman), C Shreeve, and S Troop
In attendance: Clerk

FR24-342 Apologies for Absence
It was noted that Clir Hyland had resignad from the Council,
RESOLVED that an apology for absence be accepted for Clir{s): G Bonnett and G
Smith.,

FR24-343 Declaring of Interests and Dispensations
There were none.

FR24-344 Public Participation Session with rezpect to items on the agenda
There were no mambers of the public.

FR24-345 Confirmation of Minutes
RESOLVED that the minutes of the meeting held on 28 March 2024 be approved as
a correct record and signed by the Chairman.

FR24-346 Clerk Report

= Delegated authority
Clerk emailed members to confirm that Clerk has delegated authority to
authorise bank transfers

«  Community Infrastructure Levy
29,02 2024 Emailed NP/ST/CS to arranga Informal meeting — Awaiting
response

» ECC Public Health Bids Grants Programme
10,04, 2024 Expression of interest form circulated fo Clirs for assistanca — Mo
respanses received, therefora farm not submitied,

= Defibrillator and Bleed Bag
See agenda tem 24-249

«  Diffice Equipment

Zee agenda ifam 24-380

FR24-347 Financial

RESOLVED: that items a. to d. be approved

Bank Reconcifations for March 2024 and April 2024

Council Detail repor for April 2024

List of Payments for March 2024 £18499.95 and April 2024 £15729.73
Earmarked and CIL Resarves

B gD




FR24-349

FR24-350

Members noted:
Bank Transfer of £10,000 had been made on 19 April 2024

£1,000.00 had been made on the 25 April 2024

£50,000 had been made on the 2 May 2024

E12,168 had been made on the 15 May 2024
In line with Financial Regulation 2.2, Councillor Shreeve verified all Parish Councils
bank account reconciliations for January, February, and March 2024 on the 15 April
2024,

Youth Club

Members noted the Jan - April 2024 report provided.

Action: Clerk 1o request Youth Club Manager to include attendance figures in fulure
reports.

Defibrillators/bleed bags

Members conziderad the report provided.

RESOLVED that a recommendation will not be made to Full Council to purchase a
Defibrillator and bleed bag to be sited oulside the Scout Hut dus tathe close proximity
of others in the village.

Office Equipment

Members considerad the report provided

RESOLVED that

Telephone and Broadband systems - Further investigations to be made with BT and
LIS (IT provider) and brought back to 25 July meeting.

PDOF PRO - Further investigations to be made with LIS (IT provider) and brought
back to 25 July meeting.

There being no further public business to be transacted. the Chairman closed the meeting at

7 40pm

el 1= Ta [ i T T e S Dated .....ooimiaiimens
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HELD AT THE KEEME HALL — LODGE ROOM - GALLEYWOOD

Formal acceptance will take place at the next Committes Meeting

GALLEYWOOD PARISH COUNCIL
MINUTES OF THE PLANNING AND HIGHWAYS MEETING

on Tuesday 4 June 2024 at 7.00pm

Present:

Counciliors: G Boanett, & McoQuiggan (Chaiman), N Paul, 5 Troop, and B Woohward
in attandance: Clerk

PHZ2-559

PH24-560

PH24-561

PH24-562

PH24-563

Apalogies and Reasons for Absence
RESCLVED that an apodogy for abgence be accepted for Clirjs): J Pofter and G
Smmith,

Declaring of Interests and Dispensations
Thera were none.

Fublic Participation Session with respect o tems on the agenda
There were na members of the public.

Confirmation of Minutes
RESOLVED that the minutes of the meeting held cn T May 2024 ware a true and
acoirate atoun! were signed by the Chaiman,

The Clerk's Report
Members nobed the Clerk's report on:
= Parizh Map
Clir Ak agreed 1o forward the finalised map fo Clerk by 04.03 2024 — Still
outstanding
=  CHP - Maintenance Watchouse Shops
Agenda ltem

= ECC tender for Bus Shelters
Auteaniling updales

= The Spinney
TEG have advised that they had planned fo inspect the dipping platform n
May but the waler table i st foo bigh to get eccess, They will armange an
Inzpection az soon as possible,

=« Dog Bin
Aoenda ilem

= ECC Salt Bag Schame
290524 requested Salt to be debvared |ater in the year, A one tonne
wrappad pallet made wp of individual 25kg bags for use by the communify an
the local highway.

«  Galleywood Common
Resident requested hat ancther bin be instalied,

(I




PH2Z4-564

PHZ4-56%

.

G

PH24-56T

PH24-569

Action: Clark to contact CCC to reinstate a second dog bin at the Cammon,
and consider a lid for the dog bin near the Horse and Groom.

Planning Applications
Mambars considered the following application(s) recefvad from Chalmsford Cily
Council and submit comments by return.

2400654/FUL - 9 The Limes Galleywood

Single storey rear extension

RESOLVED that Galleywood Parish Council has no obiection fo this application.

24f0507T9TPO - 15 Roug Chase Galleywood Chelmsford Essex

Description of works: T17 Oak (T1 on map) - Reduce by up to 2.5 metres all over
as praviows, crown thin by max 25% and remove any deadwood. Reason: To
promote good arbariculiural prachice and safeguand the existing tree.
RESOLVED tha: Galeywood Parish Council has no oblaction fo this applicatian.

24/00693/FUL 1 Chaplin Close Galleywood Chelmsaford Easex
Description of works: Two siorey rear extension,
RESOLVED that Galleywood Parish Councll has no objection fo this application.

Planning Decisions - Chelmsford City Council

Mambars noted the decision(s) of the following application(s )
2405061 PO Foolpath rear of Cannon Leys

G1 %1 Blacktham = reduce height by 4m max — Damage 1o property and
dangerous, Granted.

24/00404/FUL - Sheringham, Birches Walk, Galleywood

Garage conversion including raising roof, replacerment of conservatony with
habitabla room, single storey exlension replacing conservatory, new pergala
structure and pitched rool detached garags Granted.

24100 260/F UL = & Badgers Close
Single storey exlension- Granted.

24/0506BITPO - Lower Green, Willow Lodge

T2 - Willow Tree - Fell within & months and replant with sultable replacement
Granted.

Planning Appeal Notifications = Chelmsford City Council

WMembears noted the decisionis) of the following application{s):

ZH00205/OUT Land Adjacant Mewells Slades Lane Gallsywood

Cwitfine planning application (all matters reserved) refating o the proposed erection
of 2 to 4 self-build dwellings. Appeal has been dismissad

Planning Enforcement Notices
Members noted the April report provided.

South Essex Parking Partnership (SEPP)
Members noted the April report provided.

Public consultation 2024 — Review of the Local Plan
Membars noted that CCC s at the next stage in the Raview of the Chalmsford
Locad Plan and is to consult on the Preferred Opltions Local Plan (Reguiation 18}



The consultation is apen for comments from 10am on Wednesday 8 May 2024 to
dpm on Wednesday 19 June 2024,
Raad and n:umrmnt on tha documents at

AII mmmunts will ba us&dm Infnrrn the next stag& of the process, the Pra-
Submission Local Plan. GGG plan 1o consult on this in 2025,

PH24-5T0 Dog Bin
Mambars considerad to relocste a dog bin from Pavilf Meadow o nearer Footpath
T8 in Rignals Lang,
RESOLVED thal resident's views would be sought via social media for ane maosnith,
Comments recenad will be broeghl back to the 2 July commilles meating for
consicaration.
Action: Clerk to place a Poll on socia! madia for rasidenis to complets.

PH24-571 Watchouse Shop area
Members conaidered if a recommendation would ba made to Full Council to formally
take over the maintenance of Watchouse Shop flower beds,
RESOLVED that:
. TEG to be asked if they have capacily 1o provide volunteers on a weekhyfartnightly
basis 1o enable the five flower beds {o be kept neat and fidy, throughout the year, af
no cost, A maintanance plan proposal will be required by the commiftes by 2 July.

b. GHP fo be reguested pemission for:
= TEG to maintain the five flower beds under the: direction of the Parsh Councll.
= Plagues to be placed in the flower beds to promote possfle sponsorship of
flowers,
Action: Clerk fo contact TEG and CHP

There being mo further public business 1o be fransacted, the Chaimman clozed the mesting at
T.3pm

R TR [ el by i i e Dated



2L - BE2

‘Aaueden uonde-o] pasiuEnpY FEOL L0°T0 - FZOL 90ET

AIUEDIEA JO 30N _“_mm_u.._m__._._u_n__ u__m_..._w OO0°ZT = traeE mﬂ mm.

Viauung 1|3 PPR 01 202 90°ET
"PuUBAH 4|0 aaowas 0F apew saBueyd alepuel yued +Z0T 90 E0

uodo
-07/AJUEIE S, J0)1UNG]) JO 3HI0N

‘paniadal asuodsas o 2|gepene diay Bupuny
10 35|Ape 0] qN|D [B20S pOoMAS]|BD O) JUSS UDIIEJUNWWOY $Z0T S0 PT

JEpUBLY yUEg

pund digsaumg Apunuwwoy

YN AID IUMSSESS] ¥aAss] 0 [IIUno] A
& pajou e SBuUIA TI0Y 01 pRpwgns uoesddy tz07 s0'6T

uyalapz 444 0 pwgns F20E 9090

Je3), 3y3 4o IBe)||p XISS3

4vay

.Tm.ﬁ__m h_u mﬁ UG unisiep jo m.....__...ﬂ_m fis 300

anjes AUUnwo 4o 51355y

e i

____..E:E_...E.., ) wiouy aaneiuasauda podsuen

pajeusisap B 10} 35|13A0E LB 3M Pas|ape Lodsuel | 333 ¢702s0°07
day podsuel] Mjgng

QIAGD 33uls papuegsip uasq sey dnoad siyl JBUYL PISIAPE 300 $T02'90°2T

POz LR dnoun uosie|] uowwo) poomialen ayl SO LLIWGT SHPOE SMEING
IIBP JH IR0 O (Ieis A UOIE Wwaogu|

PEOT L0°BT PRPUEMI0Y SEM ING YNNG WWSPISAY “dHD Lt play unasiy yZ0Z S0 8T Aijued Apuniwiwog

0T LIVET Em__n_E_H_ oM u:mEmﬁﬂn_. ﬂm_u_ﬂ.._._.__u TL doys IsnoyIIEN
{payaene sojoyg) ~ABD ALUES 31} PRIEAD SEM S1Y|
‘Buipoo)} Buneais ‘Uo LS| 131EM PUE PaX20(0 JUIS S18)I0L 2)|qnd #T0T W L0
AEP SLUES SU} PRnOLUEs SEM SIY L

PO LOET ‘el yum padewep sem Gn|d Yinoy, gy ..:_mn..ﬂ_n_.n.. ,__“_Em Snd PZOZ 90° 10 ANCAAEYS] |B1305UN

Buodug poomAajIED 0F BUNERS SLUR) SIaquiaw o) ino juas Apendoy LIOEJEIFLINMUUILLICT) 82140
‘spaau Huueny AUR JO PASIARR 30 O] 34310 -3TV3

Buodugn LD D|QEjIRAY FUILIEI] SAGI2UNOD JO§ JUI0d2IBYS WD 2|Qejlene Jepuzje] Hupujes)
*SPARTREfI0U

Buyodug PUE BIpaU (205 “3US0am [IUno) Ysued aug usn Arpgnd Suioiun SHQRISUTY [B1ads AJUnLUILLIGS

paso|] aloN 31Bg

2LL0)N0 PUE USNE] UORY

wa

_ FZOZ ANT ST 1Punad Ny - Joday 5.34300




==

ke

-



2u-Bol.d,

Saturday Counclllor Surgery
25" May 2024
Report from Clirs Woolward & Bonnett

On his way out of the library, & Great Baddow resident asked about tha street lighting that was
notworking on the stretch of road betwean Dorset Avenue & Barn Mead.

Fortunately, following Clir MeQuiggan’s ECC report at our Last full council meeting we were able
to advise him of the UKPN situation with the street lights. No further action required.

Galleywood Parish Counecil

Councillor Surgery Saturday 29" June 2024
10am — 12 Noon

Antended by Cllr 5 Troop and Cllr B Woolward

Only one resident attended the surgery

* On Galleywood Road by Pipers Tye, brambles on pathway need to be cut back
» Streetlights are not working between Pipers Tye down to Dorset Avenue



Report to Galleywood Parish Council
KWHME July 2024

Action Plan

Members are aware that informal meetings have taken place to discuss the Action Plan
format and priorities for the year.

Members to consider and agree the Action Plan and prioritise in relation to urgency.

Members lo also consider the need to review and revize the 3 year forward plan which
is due to expire in 2025. This was initially adopted in October 2022.

Clerks comments

Council may wish to consider a way that the council can achieve some measurament of the
effectivenass of their Strategies. Maybe an independent organisation could be brought in to
gauge the success of the plan once in the ifetime of each council, this would then inspire
greater confidence to proceed. Council may wish to budget if considerad,
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Report to Galleywood Parish Council
KWiJuly 2024

Payroll Services

Meambers to consider payroll services and raselva the preferred payroll provider until 2028/2027.

Tha Clerk was tasked with sourcing costs of alternative payroll providers, which were detailed at the
meeting held in April - FC24-755.

A further request was made for the Clerk, to contact James Todd to see if costs could be reduced for
Payroll Services 2024-2025.

James Todd have confirmed that they are able to reduce costs from EB91 to £540 for 2024-2025 and
are happy to freeze this proposed fee until April 2027.

Clerks comments

If fees do not increase in fulure years for all three companies, and they were used for three years:
James Todd works out the most cost effective £1620

Live Pay works out slightly higher at £1685 (E725 in the first year/£480 thereafter)

Highland Payroll works out most expensive £1770 (E630 in the first year and £570 thereaftar)



Co-option Policy

2u- FOley

Date Minute Amended
= Reference
Adopted: August 2020 MNew
(2 year review)
Reviewed: August 2022 | FR22-209 Mo
July 2024 FC24-807 o Mo
Next Review July 2026

The Keene Hall, Watchouse Road, Galleywood, Essex CM2 8PT



10.

31;

In the event of a casual vacancy (see below for reasons for a casual vacan
pccurting) being deemed to have occurmed on the Parish Council, the Clerk will
declare that such a vacancy exists without recourse to a meeting of the Pansh
Council or Committes.

The Clerk will notify the Electoral Services at Cheimsford City Council and will
publicly display a Notice of iacancy. In the case of a casual vacancy occurring due
to death, the notice may be delayed for a respectful period.

If a casual vacancy anses within 8 months of the day when the Councillor whose
offica is deciared vacant would ordinarily have retired, then no bye-election may be
demanded. As the Parish Council is permitied to ather advertisa the vacancy for co-
option or to leave the office vacant until the date of the next ordinary alaction, the
Parish Council will be asked at its next suitable meeting which option it wishes to
pursue.

if, in the pericd of time required by legislation following the publication of the Notice
of Vacancy (at present 14 working days) the Retuming Officer at the City Council
receives 10 letters from electors claiming a bye-election, the election process will
commence, and a bye-election will take place 50 days of the notice of vacancy. The
City Council will make all the necessary arrangements for such a bye-alection.

If the Returmming Officer does not receive 10 letters from elactors calling for an
election to ba held, then the co-option procadure will commence with step 6.

It is required that the vacancy be filled as soon as practicable after the expiry of the
notice period in step 4 above and the Clerk will normally invoke this procedure
without further recourse to a meeting of the Parish Council or Commitiee.

The vacancy to be filed by co-opfion will be advertised on the Parsh Council's
noticeboards, website, and social media within 21 days of the end of the time for the
notice period in step 4. The co-option advertisament notice will give interested
parties 14 working days to notify the Parish Council that thay wish to be considered
for co-option.

All candidates will be expected to put their request for consideration in writing with a
summary about themselves, which may include reasons for wishing to be a
councillor; previcus community or council wark; any other skills they can bring to the
Council. their interests and recent career history. Redacted statements will be
provided with the Parish Council agenda

All candidates must also confirm their eligibility for the position within the statutory

rules outlined in the Co-option Application Form.,

Candidates found to be offering inducements of any kind to membars or officers of
the Parish Council will be disqualified.

applications for co-option will be considered by the next sutable meeting of the
Parish Council, following the expiry of the co-option advertisement notice.

Candidates will be expected to make every effort to attend the meating at which tha
Parish Council proposes to appoint the co-opted member.



12,

13.

14,

15.
16,

17.

Discussion about the applications will take place in Council session without
intervantion from the candidates or public,

A vote will then be taken, and all candidates will be considered,

If there s more than one candidate, the candidate with the least number of votes
cast will be deleted and the vole laken again until the number of candidates equals
the number of vacancies. The successful candidate(s) must have received an
absolute majority vote of those prasant and voting.

The Parish Council reserves the right not to make a co-option,

Candidates will be furnished with a full agenda of the meeting at which they are to
be considerad for appointment. The successful candidata(s) will be appointed and
sign their Declaration of Accepiance of Office and can act as a Councillor in line with
the normal alection procedures.

The Register of Member's Interest will then be completed within 28 days and a copy
provided to the Monitoring Officer at Chelmsford City Council. The newly appointed
Councillor will be provided with an induction pack to includa the Coda of Conduct,
Standing Orders and Financial Regulations of the Council.

Reasons for a casual vacancy.
a) When a councilier fails to make the declaration of acceptance of office within the

proper time

b) When a notice of resignation is recaved

c)

On the day of his/her death

d) In the case of disgualification under the Audit Commission Act 1988 or under the

e)

Local Government Act 2000 79 or by virtue of a conviction on the day when either

the time for apgeal or application for relief axpires, or such appaal or application is
dizsmissed or a

in the case of an election being declared void, upon the date of the report or
certificate of the election court

Where a person ceases to ba qualified or becomes disqualfied for any reason ather
than corviction or order, or is parsistently absent from meetings, upon the date whean
the office is declared vacant by the High Court or Council as the case may be.
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Grant Policy
‘ Date Minute Amended
Reference
Adopted: Sept 2020 FR20-77 New
. [Reviewed annually) )
Reviewed: | Sept 2021 FR21-134 No
Aug 2022 FR22-206 No ==
July 2023 FR23-250 Yes
— July 2024 FC24-267 b | Yes
Next Review July 2028
(4 year review)




The Keena Hall, Watchouse Road, Galleywood, Essex CM2 8PT

PURPOSE

1.1

The purpose of the Galleywood Parish Council Grant is to encourage
and assist Clubs/Crganisations/Societies/Associations (herginafter
called Applicants) to carry out activities for the benefit of Galleywood
parishioners.,

1.2 The Galleywood Parish Council Grant is not intended as a substitute
for fund raising by Applicants, but to assist where fund raising is
difficult.

1.2 The Galleywood Parish Council Grant is not intended to build up
reserves.

1.4 A grant may alsoc be awarded for the commencement of an activity

1.5 Where a grant has been awarded for a specific project, Galleywood
Parish Council reserves the right to request sight of invoices before
the final grant is paid.

1.6 A grant may be requested by community groups facing unexpected
emeargencies at any time of the year. In these instances, deadline
dates will not be applicable.

APPLICANT

2.1 Applicants should be veluntary, non-profit making and non-
commercial businesses, with a minimum of 50% members residing in
the parish of Galleywood.

22  Accounts for the previous year must be submitted with the completed
grant application form. These must include a balance sheet showing
year end resernves.

2.3 Applicants must clearly demonstrate how the grant will be of benefit to
parishionars of Galleywood.

24  The Applicant is required to have a bank account in its own name.

RESTRICTIONS

3.1 Grants will not be awarded to Applicants who have significant
financial reserves unless the excess reserves can be clearly identified
as designated for specific projects.

3.2 Grants will not be awarded to Applicants who will pass the grant on to
ancther organisation or charity as a grant from themselves.

PROCESS

4.1 In September of each year, posters will advertise that grant
application forms are available in respect of the next financial year.
Forms can be obtained from the Clerk or can be downloaded from
www_galleywoodparishcouncil. gov.uk.

4.2  The deadline for receipt of completed Application Forms will be clearly
specified and must be adhered to.

4.3  Applicants must ensure that they have provided all the necessary

information.
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4.9

4.8

4.7

4.8

4.9

4.10

Movembar

Decembear

25 April

In November, the Council's Finance & Resources Committee will
consider all Application Forms, Applicants may be invited to attend
the meeting and answer questions.

The Council has a grant budget (with an exception to 1.8) which is agreed
by Council each year. Applicants will be advised via the application process.
The combined figure of all agreed grants awarded will form part of the
precept request on Chelmsford City Council for the next financial
year.

A letter will be sent to each Applicant advising of Galleywood Parish
Council's decision and payment will be issued in April of the next
financial year.

The Applicant shall provide a written account of how the grant has
been used to Galleywood Parish Council within three months of the
grant being paid.

In the event, for whatever reason, of the grant not being used, in part
or in full, an explanation shall be submitted to Galleywood Parish
Council within one year of the grant being made.

Galleywood Parish Council reserves the right to reclaim any grant in
the event of it not being used for the purposes specified on the Grant
Application Form.

Organisations that receive a grant will be reguired to acknowledge
Galleywood Parish Council's contribution on all publicity/printed
matenal.

GALLEYWOOD PARISH COUNCIL
GRANT TIMETABLE

First Monday in September Notices posted on boards and website stating

that grant application forms are available.

First Monday in November Deadline for receipt of completed Application

Forms by the Clerk.

The Finance & Resources Committee will consider
completed application forms, in preparation for
budget/precept request

Letters will be sent to Applicants with the decision
of Galleywood Parish Council.

Grant payment issued.




GALLEYWOOD PARISH COUNCIL
GRANT APPLICATION
FORM

Name of Club/Organisation/SocietylAssociation:

2. | If applicable, Registered Charity Number;
3. | Contact details for Responsible Person in relation to communication
Mamea:
Position in
Club/OrganisationfSociaty/
Association:
Addrass:
Telephone number:
Email addrass:
4. | Names of Responsible officials: )
Chairman
Secretary
Treasurer
5. | Please provide bank details of where Grant is to be paid:
Bank Name:
Account Name:
Sort Code:
Account Number:
6. | Length of time organisation established in the parish of Galleywood:
7. | What percentage of your members live in Galleywood?
8. | Purpose and activities of organisation;




. | Please note: The Council has an agreed total budget of S0 to be disseminated.
Amount of financial assistance being sought:£

10. | Purpose for which grant is being sought;

11, | Details of fund-raising activities, please include examples of activities and monies
raised:

12. | Please attach a copy of your Constitution.

12 | In line with 2.2 of the Grant Scheme Palicy, please attach a copy of your independently
checked accounts for the previous year.

Where appropriate, include a breakdown of expenditure for any Parish Grant from the
previous financial year.

14, Ani.r general and specific comments in support of this application can be setouton a
separate sheet of paper or in a letter.

Declaration:

a. || declare that the particulars given are correct and accept all conditions laid down in
the Grant Awarding Policy. Any grant received will be used for the sole benefit of the
Applicant Organisation as stated in item 1

b. | In line with 4.7 of the Grant Scheme Policy, a written account of how the grant has
been used will be provided to Galleywood Parish Council within three months of the
grant being paid. Applicants will be invited to attend a Full Council meeting in July o
prasent their written report,

SIgNEe ..
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Training Policy

Date ‘Minute Amended
Reference
Adopted: Sept 2019 FR19-41

(Reviewad 2 years)

March 2022 | PER22-49 Yes
July 2024 FC24-807¢_ | Yes

Next Review July 2028

The Keene Hall, Watchouse Road, Galleywood, Essex CM2 8PT



Introduction

1.1 This document forms the Council's Training Statement of Intent.

it sets out:

The Council's commitment to training
The identification of training neads
Corporate Training

Financial assistance

Study leave

Short coursasiworkshops

Evaluation of training

Links with other policies

Reporting on progress
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Commitment to Training

2.1

2.2

2.3

2.4

25

Galleywood Parish Council is committed to the ongoing training and
development of all Councillors, employees and volunteers to enable them
to make the most effective contribution to the Council's aims and
objectives in providing the highest quality representation and services for
the peopie of the parsh.

According to the Chartered Institute of Personnel and Development (2007),
training can be defined as: “A planned process fo develop the abiliies of
the individual and to satisfy current and future needs of the organisation.”

Galleywood Parish Council recognises that its most important resources
are its members and staff and is committed to encouraging both members
and staff to enhance their knowledge and qualifications through further
training. Some training is necessary to ensure compliance with all legal
and statutory requirements.

Providing training yields a number of benefits:

= Improves the quality of the services and facilitias that Galleywaood Parish
Council provides.

Enables the crganisation to achieve its aims and objectives.

Improves the skill base of the employees, producing confident, highly
qualified staff working as part of an effective and efficient team; and
demonsirates that the employeas are valuad,

Training and development will be achieved by including a realistic financial
allocation for training and development in the annual budget, as well as
taking advantage of any relevant partnership or in-house provision
available.



2.6

The process of development is as follows:

+ Training needs should be identified by considering the overall objectives of
the organisation, as well as individual requirements.

+ Planning and organising training to meet those spacific neads.

« Designing and delivering the training.

+ [Evaluating the effectiveness of training.

The ldentification of Training Needs

3.1

3.2

3.2

34

35

Employees will be asked to identify their development needs with advice
from their line manager during their annual appraisal or regular meetings
with their line manager. There are number of additional ways that the
training needs of both members and staff may be recognised:

Questionnairas

Dwuring interview

Fallewing confirmation of appointment

Formal and informal discussion (e.g. as part of Annual Staff Appraisal
process)
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Other circumstances may present the need for training:

Legislative requirements i.e. First Aid, Fire Safety, Manual Handling
Changes in legslation

Changes in systeams

Mew or revised qualifications become available

Accidents

Professional error

Intraduction of new equipment

New working methods and practices

Complaints to the Counacil

A request from & member of staff, Council member or volunteer
Devolved services / delivery of new services

@B @ @ B W ¥ ¥ W ® ®

Employees and volunteers who wish to be nominated for a training course
should discuss this with their line manager in the first instance during their
appraisal or as the need arises; where it will be determined whether the
training is relevant to the authority's needs andlor service delivery.

Galleywood Parish Council also recognises that Councillors also need
support and training to rise to the challenges of their elected member
status.

New members need to know what the job entails and to build up their
knowledge and skills and expenenced councillors need to refrash their
skills and knowledge to meet the ever-changing needs and demands of
the modern world.



3.6
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3.8

All members will receive a Councillor Induction meeting with the Clerk
along with relevant documentation within 1 menth of taking their seat. Al
new members will be given the opportunity to attend a councillor training
event and annually all new Council / Committee Chairmen will be given
the option of attending a Chairmanship Training course.

All members will be kept informed of relevant training courses and
conferences particularly those offered by Essex Association of Local
Councils, National Association of Local Councils and Society of Local
Council Clerks.

Anyone wishing fo attend any training event should discuss the training
with the Parigh Clerk who will approve the request providing this is within
budget, before making any booking {under delegated authority) May need
to change the Personnel Terms of Reference as this states Personnel Committee
are 1o consider training requests not the Clerk

Corporate Training

4.1

Corporate training is necessary to ensure that employees are aware of
their legal responsibiiities or corporate standards e.g. Health and Safety,
Risk Management and Equal Opportunities. Employees will be required to
attend training courses, workshops or seminars where suitable training is
identified.

Resourcing Training

2.1

An allocation will be made in the budget each year to fund training fees
and travel expenses. The amount will be reviewed annually.

5.2 The Parish Council subscribes to the National Association of Local

Councils, Essex Association of Local Councils and the Society of Local
Council Clerks and in order to receive regular up-dates on matters
relevant to the sector and have access to the courses and conferences
which are provided.

5.3 There may also be sufficient funds set aside for appropriate technical

Iterature and other information.

Financial Assistance

6.1

It is important to note that all training must be appropriate to the needs of
the Council, be relevant to the individual's role and is subject to the
availability of financial resources,



6.2 Each request will be considered on an individual basis and the benefits to
the individual and the organisation will be identified.

6.3 Other considerations include the following:

+ The most economic and effective means of training
« Provision and availability of training budget

64 For approved courses, staff, volunieers and members can expect the
following fo be sponsored:

The course fee

Examination fees

Associated membership fees

One payment o re-take a failled examination
Travel expenses to attend the traning
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6.5 Those attending courses are expected to inform the Parish Clerk
immediately of any absences, In the case of the Parish Clerk — the
Chaimman of the Parish Council.

8.6 Failure to sit an examination may result in the Council withdrawing future
course funding and/or raquesting the refunding of financial assistance.
Each case will be considered on an individual basis.

6.7 Galleywood Parish Council will make payment of one individual
membership per annum for the Clerk to a relevant professional body.

Study Leave

7.1 Employees who are given approval to underiake external qualifications are
granted the following:

Study time to attend day-release coursas
Time to sit examinations

= Provision of study time which must be agreed prior to the course being
undartaken,

Short Courses/Workshops/Residential Weekends (including conferences)

81 Where employee attendance is required at a short course on a Saturday
or Sunday, up to a normal working day of straight TOIL per day may be
taken.

8.2 Members and staff attending approved short courses, workshops,
residential weekends can expect the following to be paid:

s The course fea
= Travelling expenses



Evaluation of Training

8.1 Records of all training undertaken by employees will be kept in the
personnel files of each member of staff.

9.2 As part of Galleywood Parish Council's continuing commitment to training
and development, members and employees are encouraged o share
information received and circulate training presentation papers for in-
house training use. They are asked to provide feedback on the value and
effectivenass of the training they undertake highlighting in particular the
key implications of new legislation, guidance and/or best practice for the
ongoing efficiency and effectiveness of the authority.

Conclusion

10.1 The adoption of a training policy should achieve many benefits for the
Council.

Training will:

Widen skills and experience

Provide opportunities to network

Provide the skills to confront challenges

Encourage innovation

Improve the standards of Galleywood Parish Council

40.2 It will assist in demonstrating that the Council is committed to continuing
professional development and enhancing the skills of both members and

employeas.
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Inventory and Asset Policy
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An autherity must maintain a register of all fixed assets and long-term invesiments
they own/hold,

Term fixed assets mean the property, plant and equipment used by the authority 1o
deliver its services.

Long-term investment arises where the authority invests money in anything other
than a short-term investment.

Authorities may choose:
a) appropriate minimum value for deciding between fixed assets and general
consumables, which is to be minuted and reviewed at least annually.
b) whether the item would be insured or not.

An asset register is the starting point for any system of financial control. Authorities
need to apply a reasonable approach to asset valuation which is consistent from
year to year. Where an authority changes its method of asset valuation it will need to
restate the prior year's figure in line 8 of the AGAR.

Commercial concepts of depreciation, impairment adjustments, and revaluation are
not required nor appropriate for this method of asset valuation.

Galleywood Parish Council has agreed that

a) A total list of all gifted, consumables and assets will be maintained, and
this will be referred to as the Inventory List.

b) An Asset register will be maintained, and will include individual lterns of
£150 and above (excluding VAT)

¢} Council must agres what gifted assets will be insured and the value of
these items must be professionally valued every five years, These items
must also be recorded on the Asset register.

d) The total value of the Asset register will match that of the insurance
achedule to ensure that all assets as recorded are appropriately insured.

g) The total value of an authority's assets recorded on the Assel register as
of 31 March each year is reported at Line 9 on the authority's AGAR.

f) Additions and disposals records should allow tracking from the prior year
to the current. Obsolete assets that are no longer in use must be removed
from the asset register and clearly recorded as such in a separate
spreadsheet tab.

g) The Asset Register will be reviewed at the annual council meeting.



The asset register should contain in its most simple form:

L
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name of the asset

location of the asset

date asset purchased/gifted

actual purchase cost of acquisition (less VAT if this can be reclaimed)

o Where an authority receives an asset as a gift at zero cost, for example
by community asset transfer, it should be included with a nominal £1
value as a proxy for the zero cost.

o The recorded value of the asset will not change from year to year,
unless it is materially enhanced.

insured cost which must be updated annually (to assist in forward planning for
assat replacement).

useful life estimate

date and condition last physically vouched

value held for investmeants

any custodian information

a three-year forecast of replacement/maintenance costs



Report to Galleywood Parish Council

KWIJuly 2024

Inventory / Asset Registers
Members to consider purchasing or budgeting for InventoryfAsset Software from Rialtas.

Below vou will find pros and cons for excel v software

24 - Bof b

Excal Rialtas Software

FPros Cons Pros Cons
Free MNead to pay
one off cost
of £803 and
then annual
= cost of £185

Meed to hire projecior at a Mo costs

cost of £10 each time
discussed. Or spend timea at
the Hertage Centre and pay

for A3 copies.
Does not link to curment Data interlinks with current
Finance system Finance system and

reporting at EOY [AGAR
submissions

Amendments usually means
amending multiple
spreadsheeis at a time; to
Insure they are all sync for
reporting needs. This is vary
time consuming

Once data is inputted,
sevaral different reparts can
be accessed

Chfficult to read reports due
to amount of data showing.

Reports are easy to read
and in same farmat that
Clirs are used {o seeing.

Easy to delete data Deteted items are easily

unintentienally ficked as such but remain in
the background for future
reporting.

Multiple excel sheet needed | Filter reporting

o recerd Insured items

to racord new'deleted items

Multiple excel sheet needed

Filter reporting

MNew spreadsheet neaeded
each year. Whan new
spreadsheets are copied,
some previous itemsllines
have been displaced and
figures have been incorrect.

Automatically transfers data
ovar inte tha new year,
Previous years can be
accessed quickly,




Clerks Comments

» members have found the current reporting of Assats extremely difficult to
comprenend,

« documents provided in previous years, which are baing presanted again are now
being flagged as not fit for purpose.

= an exhaustive amount of time is being spent by mysalf to ensure that spreadsheet
reflect everything that mambers axpact to raview.

s There is movement for inaccuracies

» Mo budget has been agreed for this



